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Work Permit/Clearance expiration date can be viewed in Banner 9 on the PEAEMPL screen.
Once in the PEAEMPL record for an employee then chose the U.S. Regulatory tab, click on “more
information” (right side of screen).  This brings up a pop up box that shows the work clearance
expiration date.

Work Permit sessions for students are scheduled for 6 different dates in August.  The dates/times
are included in the attachment.
If you have Faculty and/or Staff that are not citizens of the U.S. then they need to have an
appointment with the ISS office; more specifically Trisha Iyonsi.  Trisha will check their
immigration/tax status and assist them in completing the correct documents needed for getting a
work permit.  Trisha is located in 250 Student Union and can be reached at 744-8117 to schedule an
appointment.

Another thing to keep in mind: we also need to contact Trisha at ISS when we are paying a non-
resident alien an honorarium payment. 

Please share with others in your area as needed and as always let me know if you have any
questions,
Tina Burch
A&S Training Coordinator
202B LSE
43701

mailto:tina.burch@okstate.edu
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Who Needs a Work Permit? 


• Faculty/Staff – By appointment with Trisha Iyonsi
• Immigration status must be valid for work permit issuance
• Recent graduates cannot continue working without a faculty/staff work 


permit. 


• Students (Hourly and Assistantships) 
• Work Permit Sessions Offered
• W-4 Instructions
• Social Security Application
• I-9 (page 1)
• Tax information







Work Permit Sessions – For Students Only


• Wednesday August 7 1:30pm Math Sciences 108


• Thursday August 8 1:30pm Math Sciences 108


• Monday August 12 9:00am Math Sciences 108


• Tuesday August 13 9:00am Math Sciences 108


• Thursday August 15 9:00am Math Sciences 108


• Friday August 16 9:00am Math Sciences 108


• Bring passport, I-20, I-94. Make sure okey account is activated.







Payments to Nonresident Aliens


• Honorariums – Guest Speakers


• Scholarships/Fellowships


• Awards


• Prizes


• Travel Reimbursement in Some Situations







Important Questions


• Is this individual a U.S. Citizen or Green Card Holder?


• Does this visa category legally allow payments? 


• Are there nonresident alien tax implications? 






