From: Burch, Tina

Subject: Work Permit - "Did you know....."
Date: Thursday, June 13, 2019 5:21:00 PM
Attachments: International Employment - Trisha Iyonsi.pdf

Work Permit/Clearance expiration date can be viewed in Banner 9 on the PEAEMPL screen.
Once in the PEAEMPL record for an employee then chose the U.S. Regulatory tab, click on “more
information” (right side of screen). This brings up a pop up box that shows the work clearance
expiration date.

Work Permit sessions for students are scheduled for 6 different dates in August. The dates/times
are included in the attachment.

If you have Faculty and/or Staff that are not citizens of the U.S. then they need to have an
appointment with the ISS office; more specifically Trisha lyonsi. Trisha will check their
immigration/tax status and assist them in completing the correct documents needed for getting a
work permit. Trisha is located in 250 Student Union and can be reached at 744-8117 to schedule an
appointment.

Another thing to keep in mind: we also need to contact Trisha at ISS when we are paying a non-
resident alien an honorarium payment.

Please share with others in your area as needed and as always let me know if you have any
guestions,

Tina Burch

A&S Training Coordinator

202B LSE

43701


mailto:tina.burch@okstate.edu

Work Permits and Payments
to Nonresident Aliens

Trisha Chaparala lyonsi
Trisha.lyonsi@okstate.edu
405-744-8117
250 Student Union




mailto:Trisha.Iyonsi@okstate.edu



N S < A - IS JICLOURSLale. EUU /155, Rl - ”’ w

myOKSTATE Directory Calendar Quicklinks

INTERNATIONAL STUDENTS AND SCHOLARS

COMPLETE YOUR EDUCATION

ISS Services Forms Calendar Contact Us International Student Statistics

Pre-Arrival Information ~
Arrival & Orientation v
Immigration ~
Employment ~
International Programs ~

Get Involved ~

Useful Links ~ Enroll at OSU Get Involved

FAQ - International Student Admissions You are Welcome Here!

CONTACT US

250 Student Union
Stillwater, OK 74078
su-iss@okstate.edu
(405) 744-5459

Useful Links

ISS MISSION VIDEO

ISS Operating Hours
Monday - Friday

8:00 am-12:00 pm

The Office of International Students and Scholars 00 )
:00 pm - 5:00 pm

(ISS) is always here to assist the university and its

international community in the appropriate

application of federal regulations that affect this

iss.okstate.edu





® Tuberculosis Test Form
e Sample Letter Of Insurance 1.D. Card Notification

TAX & EMPLOYMENT

* New Work Permit Procedure
* |nternational Peer Advisor Application Form
e Work Permit Renewal Form

OPT/ STEM OPT/ Cap-Gap Quick Link

e Update your 12 month OPT Employment Information here
e OPT STEM Extension Employment
* (Cap Gap Request

CPT Quick Link

e Curricular Practical Training (CPT)
(Click here to view the CPT presentation)

List of countries with treaties:

e Students
e Scholars

Social Security Number
e Employer SSN Letter Template (This must be printed on letterhead)
e Social Security Card Application Form
* Update your address with Payroll Services

Examples of State of Oklahoma Tax Form 511 NR:

e Married Students from India
* Single Students from India
e All Students not from India

Expense Sheets

Estimated Tuition & Fees for 2018-2019

Expense Sheet for Graduate Students for the year 2018-2019

Expense Sheet for Undergraduate Students for the year 2018-2019
Graduate Student Cost of Attendance for the year 2018 - 2019

Tuition and Fees Estimator

Meal Plan Rates 2018-2019

OSU Housing and Residential Life Rates for 2018-2019

Visit Office of Scholarship and Financial Aid website for additional info
US Transfer Release Form

Other Resources
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Work Permit Renewal (Students
Form)

This form will be used by OSU Students to file application for work
permit renewal

Last Name *

First Name *

Middle Name

Banner ID/ CWID *

SEVISID *

Email *
pistolpete@okstate.edu

Confirm Email Address *

Expected Graduation Semester *

Fall Summer Spring
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Wark Permit Renewal Motification - Message (HTML)
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no-reply@ckstate forms-db.com |
Work Permit Renewal Notification

ﬂIf there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures, To help protect your privacy, Outleck prevented automatic download of seme pictures in this message.

**External Email - Please verify sender email address before responding **
Dear ipsinsbieiindadaiion

This notification is to inform you that your work permit renawal has been approved International Tax Coordinator at ISS.
Expiration Date: 31-MAY-2020

Comments (if any): No comments nesded
For any questions or concerns please reach out to Trisha Chaparala Iyonsi (trisha.ivonsi@okstate.edu).
This is a system generated email and cannot accept replies. For any general inguiries please email trisha.ivonsi@okstate.edu






Who Needs a Work Permit?

* Faculty/Staff — By appointment with Trisha lyonsi
* Immigration status must be valid for work permit issuance

* Recent graduates cannot continue working without a faculty/staff work
permit.

e Students (Hourly and Assistantships)
* Work Permit Sessions Offered
* W-4 Instructions
 Social Security Application
* -9 (page 1)
* Tax information





Work Permit Sessions — For Students Only

* Wednesday August 7  1:30pm Math Sciences 108
* Thursday August 8  1:30pm Math Sciences 108
* Monday August 12 9:00am Math Sciences 108
e Tuesday August 13  9:00am Math Sciences 108
* Thursday August 15 9:00am Math Sciences 108
* Friday August 16 9:00am Math Sciences 108

* Bring passport, 1-20, 1-94. Make sure okey account is activated.





Payments to Nonresident Aliens

* Honorariums — Guest Speakers
* Scholarships/Fellowships

* Awards

* Prizes

* Travel Reimbursement in Some Situations





Important Questions

* Is this individual a U.S. Citizen or Green Card Holder?
* Does this visa category legally allow payments?
* Are there nonresident alien tax implications?






